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PENSION PROPOSAL SERVICE FOR eABs 
EMPLOYEE THROUGH HRMS 

USER GUIDE FOR EMPLOYEE SELF SERVICE 
 

Employee can apply for pension proposal prior to four months of retirement. 

Login in HRMS portal using your credentials 
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This screen will display your details-such as Name, PF Index, Branch Name, Date of joining etc. if you 
find any discrepancy in data, please contact circle HRMS department for rectification 

 

 

 

 

After selecting separation type separation date will auto populated as shown below 

Please fill all required details with utmost care  
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Your permanent address will auto populated as recorded in the system. Please verify and rectify if 
required. Also input details of mailing address after separation in Mailing address block. 
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Following screen will appear which will show dependent details priority wise that are eligible for 
family pension. 

Click in check box commutation required if want to opt for commutation. 
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Please verify approver details. If everything is in order please click on submit button. 
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Please Note- The pension payment application will be automatically download in system. The 
employee will be required to take print out of application (4 copies) and then submit the same to the 
first Level approver (i.e recommending authority) along with supporting documents mentioned 
while filling the application, after signing the application. 
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In order to view the current status of application, the employee can see the details in below 
screen 

 


